Send to hotel by: 9th November 2007

	Ascilite 2007 Singapore
Nanyang Technology University (Centre for Educational Development)

from 2nd to 5th December 2007

REPLY FORM ROOM RESERVATION

Please return this form to the hotel directly by fax or email

Attention: Geraldine Sia – Sales Executive

Tel:  +65 6739 6795;  Fax:  +65 6739 6605
Email:  geraldine.sia@orchardhotel.com.sg / salesco@orchardhotel.com.sg



	GUEST INFORMATION

	Surname
	
	Given name
	

	Passport number
	
	Date of birth
	

	Company
	
	Position
	

	Address
	

	Country/City
	
	State
	

	Telephone
	
	Fax
	

	Email 
	

	DURATION  OF STAY

	Check in date
	
	Check out date
	

	Check in/out times
	Check in time : 14:00 pm on day of arrival

Check out time : 12:00 noon on day of departure

Any early check-in request will require a pre-block of the room at one night additional charge. Any late check-out requirement before 06:00 pm are subject to hotel availability and 50% of room charge will be imposed to guest account. Thereafter, subject to full day room rate.

	ROOM  TYPE

	Smoking/

Non smoking
	Please tick, Room Preference will be subject to availability

	
	Smoking
	 FORMCHECKBOX 


	
	Non Smoking
	 FORMCHECKBOX 


	 FORMCHECKBOX 
 Breakfast to be included into the room rates at S$20.00+++ per person per day

	Room type
	Please tick. Room types will be assigned on a first come first serve basis

	
	Superior Room
	 FORMCHECKBOX 
   Single
	 FORMCHECKBOX 
   Double
	 FORMCHECKBOX 
    Twin

	
	Superior Plus Room
	 FORMCHECKBOX 
   Single
	 FORMCHECKBOX 
   Double
	 FORMCHECKBOX 
    Twin

	
	Executive Club Room
	 FORMCHECKBOX 
   Single
	 FORMCHECKBOX 
   Double
	 FORMCHECKBOX 
    Twin

	ROOM RATES

	Room rates
	Superior Room: 

S$195.00+++ single / double per room per night (Room Only*)

Superior Plus Room: 

S$215.00+++ single / double per room per night (Room Only*)

*Breakfast can be included into the room rates at S$20.00+++ per person per day

Executive Club Room:

S$280.00+++ single / S$300.00+++ double per room per night 

(Inclusive of club benefits)

Club Benefits:

· Exclusive usage of Club Lounge

· Complimentary Buffet Breakfast and afternoon tea at the Club Lounge

· Personalised check in / check out at the Lounge by our friendly Club Executives

· Happy Hours from 6pm - 8pm daily, with free flow of soft drinks, snacks and canapés, beer and wine.

· Complimentary laundry credit of up to S$18 nett (non-accumulative) daily

· Complimentary distilled water and canned soft drinks from the in-room mini bar

· Choice of daily newspaper available at the Concierge

· Mileage points with participating Airlines Frequent Flyer Program

· Complimentary car-parking for in-house guests

· Complimentary use of recreational facilities including gym, swimming pool and sauna

· IT Butler service

· Complimentary local calls

All rates are subject to 10% service charge & 5% GST and 1% cess.

Rooms will be subject to availability upon reservation.




	PAYMENT

	Please note that hotel room charges will be paid individually by each participant, credit details would be required for guarantee of bookings.

	Holders name (if different to registration name)
	

	Credit Card
	Amex
	 FORMCHECKBOX 


	
	Visa
	 FORMCHECKBOX 


	
	Diners Club
	 FORMCHECKBOX 


	
	Master Card
	 FORMCHECKBOX 


	Credit card number
	

	Expiry date
	

	AIRPORT TRANSFER BY HOTEL

	In Singapore taxis are readily available at the airport and it is the preferred means of transportation to and from the hotel.

	Arrival
	Flight number
	

	
	Arrival time in Singapore
	

	Transfer to hotel
	Hotel limousine
(request between 00:01-08:00 is subject to S$10.50nett surcharge)
	SGD 45.00nett per car 
	 FORMCHECKBOX 


	
	Transfer not required
	
	 FORMCHECKBOX 


	Departure
	Flight number
	

	
	Departure time from Singapore
	

	Transfer to airport
	Hotel limousine 
(request between 00:01-08:00 is subject to S$10.50nett surcharge)
	SGD 45.00nett per car
	 FORMCHECKBOX 


	
	Transfer not required
	
	 FORMCHECKBOX 



